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COMMITTEE ON MINISTRY 
 

 
I. BOOK OF ORDER RESPONSIBIITIES OUTLINED  
  (Appendix A references Chapter 11 of the Book of Order; Appendix B   
 references the Standing Rules of the Presbytery) 
 

A. Responsibilities of the Committee on Ministry 
 

The Book of Order specifies that "each Presbytery shall elect a committee on 
ministry to serve as pastor and counselor to the ministers and Certified Educators of the 
presbytery, to facilitate the relations between congregations, ministers and Christian 
Educators, and the presbytery, and to settle difficulties on behalf of presbytery when 
possible and expedient."  (G-11.0501a) 

    
 B. Membership and Quorum  
 

This committee shall consist of equal numbers of elders and ministers with a 
membership of at least six. Its quorum shall be set by presbytery and shall be at least a 
majority of the membership of the committee. No member shall be elected for a term of 
more than three years, nor shall a member serve for consecutive terms, either full or 
partial, aggregating more than six years. A member having served a total of six years 
shall be ineligible for reelection for at least one year (G-11.0501b). The quorum for the 
Presbytery Committee of Ministry is a majority of the membership of the committee. 

  
C. Assigned Responsibilities  

 
G-11.0502 assigns responsibilities to the Committee A, B. 
The Standing Rules assigns responsibilities to the Committee by the Presbytery 

enumerated in detail in Appendix B.  
 

D. Additional Responsibilities of the Committee 
 

 Additional responsibilities and ways in which the Committee is empowered to 
serve the Presbytery are: 

 
1. Consult with any minister requesting permission to engage in  

service beyond the jurisdiction of the church (G-11.0411), make a thorough review of 
the proposed ministry in accordance with the criteria listed in G-11.0403, without 
exception, make a recommendation to presbytery (G-11.0411), and annually review 
and, if appropriate, recommend to Presbytery renewal of permission. 

 
2.  Consult with each member at large and inactive member annually and make 

a recommendation to the presbytery as to whether the member should continue in the 
present category, be assigned another category, or be released from the exercise of 
ordained office (G-11.0413) 

 
3. When calls from other Presbyteries to minister members or 
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candidates under care of this Presbytery have been transmitted to it by the stated 
clerk inform the presbytery of the receipt of the call, recommending to presbytery what action 
should be taken with respect to it (G-14.0506). 

 
4. Review the effectiveness of an Interim Pastor or another   
minister serving in a temporary pastoral position prior to reappointment 

(G.14.0550) 
 
5. Counsel with Sessions prior to their securing either an Interim, 
or another minister serving in a temporary pastoral position (G.14.0550) 
 
6. Upon nomination by the Pastor and at the request of the Session 
of a particular church, with the consent of the Parish Associate, recommend to 

Presbytery the approval of the Parish Associate relationship, and review annually the 
designation of Parish Associate in accordance with the provisions of G.14.0570-0573. 

 
7. Consult with a session concerning the wisdom of electing a  
pastor or associate pastor as pastor emeritus or emeritae  (G.-14.0620) upon 

retirement. If the way be clear by a vote of the congregation, recommend to Presbytery a pastor 
to be Honorably Retired and bestow the title of Pastor Emeritus/Emeritae. 

    
 8. The Committee approves Lay Pastors for commissioning and provides  

care and oversight of Commissioned Lay Pastors (Presbytery Standing Rules C-2-g (1)-(5) .) 
 
9. The Committee recommends to Presbytery recognition of certification and 

approval of  terms of call for Certified Christian Educators  (G.-14.0730b). 
 
10. As outlined in Section VII, the Committee is responsible for oversight of 

all ministers being received from other denominations, including immigrant pastors. The 
Committee is to work with the respective Presbytery entities in this work.   

(Immigrant Pastors G-90503a2a; G-11.0404f; Ministers from other 
denominations G- 11.0404-05: G-14.0514)  

 
11.  Other matters referred to COM by the Presbytery.  
 

II.     GUIDELINES AND PROCEDURES RELATED TO CALLING MINISTERS TO A 
PERMANENT PASTORAL POSITION IN A CONGREGATION  

 
God’s call of a minister to a permanent pastoral position is expressed in our 

polity by a three-way covenant between the congregation, the pastor and the presbytery. The 
following guidelines are enumerated so that the congregations of this presbytery and the 
presbytery itself can work most harmoniously in securing the best possible ministers for 
service to our churches (G-11.0502(b) (d); G-14.0500). 

 
 A. Four Key Terms [See Appendix O for a full list of terms] 
   (the four key acronyms are listed here)  
COM - COMMITTEE ON MINISTRY The Book of Order specifies that "each 

Presbytery shall elect a committee on ministry to serve as pastor and counselor to the 
ministers and Certified Educators of the presbytery, to facilitate the relations between 
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congregations, ministers and Christian Educators, and the presbytery, and to settle 
difficulties on behalf of presbytery when possible and expedient."  (G-11.0501a) 
 
 PNC - PASTOR NOMINATING COMMITTEE or APNC – ASSOCIATE 
PASTOR NOMINATING COMMITTEE, elected by congregation and reports to 
congregation, not the session.  

 
 PIF - PERSONAL INFORMATION FORM the form containing data on a 
particular minister. This form can be found on the PC(USA) website.  

 
 CIF - CHURCH INFORMATION FORM, the form containing data which 
describes the situation, goals and priorities of a particular congregation, together with a 
precise description of the skills, experience, and interests needed to meet the 
expectations held for the pastor-elect. This document is usually written by the 
PNC/APNC. 

 
B.  Guidelines for Calling and Election of a Pastor or Co-Pastor to a Permanent 

Pastoral Position 
   [See Appendix C for outline of all the steps] 

  
1. The pastor notifies the Executive Presbyter and chairperson of the Committee 

on Ministry (in writing) that s/he plans to request dissolution of the pastoral relationship 
(G-14.0600) with sufficient notice.  

 [See Dissolution of Relationship/Steps for Retirement III A&B] 
 

2. The Committee on Ministry liaison meets with the Session (including the 
Pastor.) 

 
a) An exit interview may be requested by the Committee on Ministry of 

the Session and/or pastor. 
 

3. The Committee on Ministry names a moderator for the Session and 
congregation.  The Moderator of the Session is expected to assume leadership as soon 
as the vacancy occurs; the church is responsible for the legitimate expenses of and 
payment for the moderator in the exercise of this function, in accordance with the 
current policy of COM. Information on payment is available from the Presbytery office 

 
4. The church engages in a mission self-study or a process of goal setting and/or 

direction finding through a mission review committee appointed by session and under 
the leadership of the Session and the Committee on Ministry. The Mission Review 
committee may also be nominated by the Nominations Committee of the congregation. 
Members of the Mission Review Committee may or may not be members of any 
pastoral search committee. [See Appendix D for Suggested Procedures for Election of a 
Pastor (or Associate) Pastor Nominating Committee] 

 
a) The purpose of this is to assist the church, its Session and, when 
elected, the Pastor Nominating Committee in determining the current 
situation in the church and the type of pastoral leadership needed for the 
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immediate future. Current financial statements are required materials in 
the Mission Review. 

 
b) For churches whose sessions desire a congregational goal setting 
exercise to give all members opportunity to express hopes and 
aspirations, concerns and needs, the presbytery will offer consultant 
leadership. 

 
c) For churches whose sessions do not want to engage in a congregation 
wide goal setting, other kinds of instruments or mission study guides 
may be used. 

 
d) The liaison appointed to work with the mission review committee is 
able to advise churches regarding persons equipped to assist in this 
process. 

 
e) The COM may submit the congregation's mission review statement to 
other appropriate Presbytery agencies for their review and appropriate 
recommendations. 

 
 

5. Once the Mission Review is approved and permission granted to elect a 
pastor nominating committee, the COM liaison meets with the congregation when the 
Pastor Nominating Committee is elected. 

 
a) The Pastor Nominating Committee cannot be elected until the 
Mission Review is completed and approved by the Committee on 
Ministry. (See #4 above)  

 
b) In addition to actions relative to AA/EEO, the liaison may explain the 
search process to the congregation briefly, answers questions, and 
otherwise assists the congregation in this often difficult time. 

 
6. The Pastor Nominating Committee completes the Church Information Form 

(available on-line at www.pcusa.org) and submits it to the Session and to COM for 
approval.  

 
a) The COM liaison will counsel with the PNC about its constitutional 
obligations to carry out the search process fairly, considering 
prospective pastors "without regard to race, ethnic origin, disability, sex, 
age, or marital status."  (Book of Order G-11.0502(f)).  Both the PNC 
and the Session shall affirm their intent to follow the Form of 
Government in this regard. 

b) A meeting between the Pastor Nominating Committee and the full 
Committee on Ministry may be held when requested by either party. 
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c) On completion of the Church Information Form, the Pastor 
Nominating Committee confers with the liaison of the Committee on 
Ministry. 

 
d) The purpose of this conversation is to  

(1) evaluate how well the PNC has prepared itself in 
completing the CIF to best represent the church and present the 
challenge of this church to a potential candidate and  

(2) review the CIF prior to sending the document to the 
COM for approval.  

(3) evaluate the church's ability to support a minister and  
(4) clarify the role of the CIF as either providing the 

position description or as the basis for later development of a 
position description by the session.  

     
e) Upon COM approval of the CIF, 

(1)  The administrative assistant to the Executive 
Presbyter (EP) will provide the search committee chair or his/her 
appointee on the PNC a user ID and password in order to log the 
CIF on line through the PCUSA website. 

(2)  The Stated Clerk will give the clerk of the session (at 
his/her request) a user ID and password so s/he can register the 
session approval online. 

(3) After the above is completed the administrative 
assistant to the EP will register COM's approval online. 

 
7.  Securing Names and Personal Information Forms 

 
a) Pastor Nominating Committees shall be assisted by the COM liaison 
in identifying racial/ethnic candidates. 

 
b) The COM liaison will advise the Pastor Nominating Committee or 
requirements which non-Presbyterian candidates will need to meet.   
[See Section VII “On Receiving Ministers from Other Denominations”] 
 
c)  When the PNC has narrowed the potential candidates to a shortlist, 
the PNC will provide the Executive Presbyter with the final names for 
clearance checking. 
 
d) When a PNC receives PIF’s from sources other than CLC website, it 
must ensure the sexual misconduct sign off is included.  

 
e) When the Pastor Nominating Committee is making its choice of a 
pastor-nominee, and when this prospective nominee is still in the 
decision process, it is appropriate for the COM liaison to be involved in 
that process to ensure that clear communication occurs between the 
Pastor Nominating Committee and its nominee for pastor.  When the 
nominee is not a member of Presbytery, the members of the PNC will 
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check his or her references and the Executive Presbyter will do a 
clearance check. 

 
f) It is appropriate for the COM liaison and/or the Pastor Nominating 
Committee to encourage the pastor-nominee to contact the Executive 
Presbyter, the Chair of COM, or COM liaison for more information.  

 
8. When a Pastor Nominating Committee has made its choice of a  

pastor, that person is examined by the Committee on Ministry if the minister is from 
another presbytery (G-11.0402). 

 
a) The Pastor Nominating Committee is responsible to contact the 
Committee on Ministry.  It shall do so after obtaining session approval 
of the terms of call.  The session should not know the name of the 
candidate selected. 

(1) The Pastor Nominating Committee shall send the appropriate 
paperwork (PIF, Statement of Faith (with line numbers,) the 
AA/EEO report and Terms of Call) to the Presbytery office at 
least two weeks prior to the given COM meeting. 
(2) There will be an in-person interview scheduled for the 
PNC/APNC and candidate to meet with COM.    
(3) If the way be clear, COM authorizes the calling of a 
congregational meeting to vote on the pastor and if well received 
will present the candidate for Presbytery approval of both call 
and membership in the Presbytery. 
(4) In the summer months, when Presbytery does not meet, COM 
has the authority to constitute calls acting on behalf of 
Presbytery. When this is the case, the Pastor will be presented 
but not examined at the first meeting in the fall with a time for 
introductions (PNYC Standing Rules May 2006)  

 
b) Until the examination by the Committee on Ministry has been 
sustained in all its parts, a prospective pastor may not have contact with 
any aspect of the life of the congregation except with the Pastor 
Nominating Committee. 

 
c) The Pastor Nominating Committee submits the terms of the proposed 
call to the Committee on Ministry which may recommend adjustments 
to the PNC. 

 
9. Before recommending approval of a call to Presbytery, the status 

of the calling church will regard to pension arrearages will be checked by the Pension 
Subcommittee and the COM Liaison who will contact the Board of Pensions.  No new 
calls will be prosecuted until all pension arrearages are paid or a plan acceptable to the 
Board of Pensions is devised for payment. (Approved by Presbytery, March 27, 1999) 

 
C.  Election of a Pastor or Co-Pastor  
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1. Following successful completion of the Committee on Ministry examinations 
(B.8.b above), the COM authorizes the Session to call a congregational meeting to elect 
a pastor or co-pastor.  (G-7.0303b, G-11.0502d, G-14.0532) 

 
a.) The Moderator of the Session may confer with the COM Chairperson 

or the Executive Presbyter concerning who shall moderate the congregational 
meeting.  

 
 1) The results of the congregational meeting shall be 
communicated immediately to the pastor-nominee by the PNC. 

 
 2) Congregations shall elect persons to sign the call and to 
present and prosecute the call before presbytery.  Ordinarily, these 
persons shall be members of the PNC.  The first step in prosecuting the 
call is transmitting the call to the COM. 

 
  (a)Included in this information 
   1. the vote of the congregation 
   2. the moderator of the meeting 

(b) Upon receipt COM will include the information in its 
report to Presbytery along with information COM deems 
necessary. 

 
 3) If permission has been requested, the COM may grant the 
pastor-elect permission to labor within its bounds before that minister is 
received by the presbytery. 

 
2. The liaison continues to work with the pastor-elect and the PNC to nominate an 
administrative commission to install the new pastor. [See Appendices E “Guidelines for 
Ordination and Installation of Pastors, Co-Pastors, and Clergy called to Specialized 
Ministries”, F “The Form for the Ordination/Installation Commission”, and G 
“Suggested Order of Worship”] 

 
3. The Pastor Nominating Committee (or a carefully chosen portion of it) is encouraged 
to serve for one year as a "support-and-feedback" group for the new pastor.  [See 
Appendix H "Suggestions for Support and Feedback in the Beginning and Ending of a 
Pastorate."] 

 
4. The Committee on Ministry shall appoint a mentor to be available to the new pastor. 

 
D. Guidelines for Calling an Associate Pastor  

 
In calling an Associate pastor the same process as electing a Pastor or Co-Pastor shall 
be followed with the following additions: 

 
1. The office of Associate Pastor is normally established by action of the congregation, 
upon recommendation of the Session, with the concurrence of the Committee on 
Ministry and the approval of Presbytery (G-14.0501). 
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a) When the Session is considering recommending to the congregation 
that the office be established, it shall consult with the Committee on Ministry 
(G-14.0501).  

 
b) If this is a new office for the congregation, it should be established by 

vote of the congregation upon recommendation by the Session, and presented to 
Committee on Ministry for concurrence. 

 
2. The Pastor of the church is ordinarily an ex officio member of the Associate Pastor 
Nominating Committee.  The level of active participation by the Pastor should be 
negotiated as the APNC begins its work. 

 
3. The Moderator of the Session will ordinarily moderate the congregational meeting 
called for receiving the report of the Associate Pastor Nominating This information will 
be communicated to COM along with the vote of the congregation. 

 
a) The Committee on Ministry shall appoint a mentor.   
b)  The mentor should ordinarily not be affiliated with the congregation.  

 
E.  Guidelines for Calling a Designated Pastor (G-11.0502e, 14.0501) 

  
1. When a congregation, with the concurrence of COM, finds it advisable to call a 
designated pastor: 
 

a) The congregation and minister must both volunteer to be considered for 
this relationship.  
b) The pastor will be nominated by congregation's Pastor Nominating 
Committee (PNC) only from those designated by Committee on Ministry. 
c)  The term of call is for not less than two years and not more than four 
years. 
d)  The call needs prior concurrence of the Committee on Ministry. 
e) The call must be approved by presbytery. 
f) The Pastor is installed by presbytery and is moderator of session. 
g)  The term is renewable for another specific term or pastor may be 
considered for a call to that church, in accordance with the provisions of 
Chapter XIV of the Book of Order. 
 

 
  2. The Calling of a Designated Pastor to be the Permanent Pastor 
     

a) A congregation can ask for a Designated Pastor if the position has 
good reason to have a particular term limit. The Committee on Ministry 
can also recommend or require that a position be designated. The 
Committee on Ministry reserves to itself the power to grant a request for 
Designated Pastor position. 
 
b) If a congregation wishes a pastor to serve without a term limit (non- 
and installed), an open search is required either before the Designated 
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Pastor is called or at the end of a term.  Clearly, conducting an open 
search before a Designated Pastor begins work is preferable. 
 
c) The Committee on Ministry understands an ‘open search’ for a 
Designated Pastor to be: 

1) The Church Information Form must be placed on the 
PCUSA website (CLC – Church Leadership Connection) 
2) The Church Information Form must be on the website for 
a period of 6 months 
3) The Pastor Nominating Committee must consider and 
review all dossiers received 
4) The Pastor Nominating Committee must interview at least 
3 people unless fewer than three dossiers have been received 
and COM approves. 

 
d)  A Designated Associate Pastor, like other associate positions, is not 
eligible to apply for a Senior Pastor position (G.14.0513d). 

         (Adopted by COM spring 06) 
 
 
III. GUIDELINES FOR COMPENSATION FOR FULL AND PART-TIME MINISTRIES  
 
 A.  Full and Part-time calls defined 
 
  1. The Board of Pensions defines full time work as 35 hours.  
  2. There are different ways to look at a part-time call: 
   a) a pro-rated amount of the full time hours  

b) the number of blocks of time per week (a block is defined as a morning, 
afternoon or evening)  

   c) in the framework of a half-time call the minister only has time to 
    1) Prepare a sermon and lead worship 
    2) Moderate Session  

3) one other congregational task (i.e. Bible Study, pastoral care, 
evangelism)  

Note: it is difficult for congregations to grow with part-time pastoral positions. 
Congregations may also need to work around other commitments of a part-time 
pastor (temporary of permanent) 

 
While we define a work week of forty hours, please refer to the Board of Pensions for their 
guidelines.  

 
 B. Minimums and Contacts/Covenants 
 

Annually, the Presbytery, on recommendation of the Committee on Ministry, 
establishes a minimum level for compensation of full-time pastors, associate pastors as 
well as all temporary pastoral positions.  These levels are intended to assure that every 
minister receives compensation adequate to maintain reasonable comfort.  The 
minimums are intended to be high enough to assist the Committee on Ministry in its 
role of discouraging substantive outside employment of full-time ministers. 
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1.  In order to assure compliance and for the Presbytery to know compensation levels, 
every congregation is required to submit reports on compensation to the Committee on 
Ministry annually.  These are reviewed by the committee and then recommended to 
Presbytery. 

 
2.  A part-time and full time call includes one month of vacation and two weeks of 
study leave.  Other financial requirements are set by Presbytery, the Board of Pensions 
and the government. For questions, contact the Board of Pensions. The Presbytery may 
also include other line items in the terms of call. 

 
3. Given time demands of worship and sermon preparation, moderating session, and 
basic congregational care, COM is unlikely to approve calls or temporary pastoral 
positions less than half-time, except temporary pulpit supply.  
[See Appendix L, for Covenant of Temporary Pastoral Services. Current Compensation 
Minimums are available in the Presbytery Office.] 

 
C. Guidelines for Study Leave 

 
1. Annual Study Leave 

 
Up to two week's study leave with pay will be granted by sessions to pastors and 
exempt staff within the following guidelines: 
 

a) Study leave is not additional vacation, but may be taken in conjunction with 
vacation. 

 
b)   Study leave is not automatic but is directly related to career goals and 
objectives as well as to the development of skills that are useful to the minister 
and   congregation.    

 
c) Satisfactory provision must be made to cover the person's work during her/his 
absence. 

 
d) A report to session on the specific accomplishments of the study leave will be 
required. 

 
e) Study leave may be cumulative from year to year for up to three years and 
not more than six weeks. 
    

D.   Guidelines for Sabbatical Time  
 

The following policy is provided as guidelines only by COM which reviewed this in 
1999. 

    
INTRODUCTION 
 
Often on completion of a number of years of ministry and service, clergy need time to 
refocus their vision, update professional skills and find renewal of the sense of call. Just 
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as the Sabbath day is a gift from God during a busy week of work, so the greater gift of a 
Sabbatical Leave can offer valuable refreshment and rejuvenation for those who labor 
continuously for God’s people. 
 
I. PURPOSE 
 
The purpose of a Sabbatical Leave within the Presbytery of New York City (henceforth 
as Presbytery) is to allow time away from normal job responsibilities for personal and 
professional growth, spiritual renewal and a revitalization of vision and hope. The Leave 
should offer a time of refreshment for the benefit of both the participant in the Leave and 
his or her congregation. It would also be appropriate for the Presbytery to consider how 
the sabbatical time could be an opportunity for its own growth and renewal. 
 
II. DEFINITION 
  
A Sabbatical Leave is a break and change from the everyday routine and therefore would 
include a balance of reflection and prayer, rest, study, and travel. A  Sabbatical Leave is 
ordinarily not the same as in a corporate or scholastic setting. However, this time could 
be for advanced degree work. It is not to be considered a vacation nor is it intended to be 
used as a chance to escape difficulties within the local church. 

 
III. ELIGIBILITY 
 
Eligibility for a Sabbatical Leave within the Presbytery of New York City would require 
the completion of at least seven (7) consecutive years in one call (church, agency, or 
institution) within the Presbytery. There must be at least seven (7) years between 
Sabbatical Leave. Sabbatical Leave may be made available to all ministers within the 
Presbytery.   
 
IV. SPECIFIC REQUIREMENTS 
 
1. The suggested length of a Sabbatical Leave within the Presbytery will be up to 
three months, which is negotiable. Ordinarily vacation would not be taken in conjunction 
with Sabbatical Leave.  Continuing Education allowance for that year would be 
incorporated into the time of the Sabbatical. 
 
2. Adequate opportunities for planning the substance of the Sabbatical Leave and 
for the sharing of its results are vital to its success and should not be overlooked. Prior to 
the beginning of the leave, there should be at least one-year notice to the session and 
congregation/or employer of a Validated Ministry (VM) outlining the purpose of the 
sabbatical. Nine months prior to the leave, a written proposal detailing its purpose and 
content including a personal statement as to why this Sabbatical Leave would be 
valuable for both the pastor and the church and plans for pastoral coverage should be 
submitted to Session. At least six months prior to the leave all approvals shall be secured 
from the Session/or employer of a VM and the Committee on Ministry of the Presbytery. 
A commissioning ceremony would be most appropriate and meaningful at both the 
congregational and Presbytery levels. 
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3. The proposal will include detailed re-entry plans that will allow the pastor to 
share his/her own journey with the Congregation and the Presbytery. Examples of such 
plans might include a one-day all-church retreat with congregational leaders and/or 
members, a special de-briefing with session members followed by an all-church supper 
and time for sharing, etc.  
 
4. During the period of the Sabbatical Leave, full salary and benefits will be 
provided by the employing organization. Payments under terms of call for travel 
expenses and other administrative expense will be suspended during the period of the 
Sabbatical Leave. Exceptional situations may petition the Session and the COM. In all 
cases, when the ministers return to their Call – their position, status, and salary will 
remain at the level equivalent as if they had not taken the Sabbatical Leave, including 
personnel and salary review. There will be no loss of tenure. 
 
5. The employing church will also contract for pastor/educator services during the 
period of the Sabbatical Leave and present to Session under the terms listed above. 
 
6. Upon returning home from Sabbatical Leave, the Pastor is expected to remain in 
his or her position for at least one (1) year following the time of the Sabbatical or forfeit 
salary and housing allowance for the time of the sabbatical. 

 
 

E. Study Leave For Non-Exempt Employees 
 

It is anticipated that most study needs of nonexempt staff can be met through in-service 
study programs and evening classes.  There is, therefore, no regular provision for study 
leaves with pay.  However, under special circumstances, when it can be demonstrated to 
be for the good of the congregation, as well as for the employee, the session may 
approve study leaves, or in lieu of same, class charges or tuition payment for nonexempt 
staff in line with provisions for exempt staff. 

 
 IV. GUIDELINES FOR DISSOLVING A PERMANENT PASTORAL RELATIONSHIP 
 
 A. Procedure for Dissolution in Ordinary Cases 
  

1. When a Minister plans to request dissolution of the pastoral relation s/he 
notifies the Executive Presbyter or chair of the Committee on Ministry of the 
impending request (G-14.0600). 

 
a) Dissolution of the permanent pastoral relationship is an act of the 
presbytery, done ordinarily at the request of the Pastor or Associate 
Pastor with the concurrence of the congregation. 

 
b) The Pastor or Associate Pastor should consult with the Executive 
Presbyter and the Committee on Ministry prior to presenting the request 
to the Session for a congregational meeting to concur. 

 
c) A liaison from the COM meets with the Session when the Pastor or 
Associate Pastor presents the request for a congregational meeting. 
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1) At this meeting, procedures will be outlined and explained and 
material (or options) for a mission study presented. 
2) The requirement of "vacancy dues" (see glossary at back of 
manual for definition of vacancy dues) will be explained. 
Additionally, Sessions are requested to contact the Board of 
Pensions as soon as possible to review requirements. 
3) The Committee on Ministry shall ordinarily seek exit 
interviews with the minister and the session. 

 
 

B. Steps for Retirement and Pastor Emeritus Status  
 

1. Pastor informs the Executive Presbyter and the Chair of COM of upcoming 
retirement plans with sufficient notice and when appropriate announces 
retirement date to session.  (G14.0600-612) 

 
2. Pastor writes COM to inform of plans.  (COM Guidelines) 

 
3. Session calls a congregational meeting at least two successive Sundays; this 
call can include the second Sunday.  (G7.0303 through G.7.0305) 

 
4. Congregation votes to concur on the dissolution of relationship between the 
Church and the Pastor.  

 
5. Clerk of Session: reports to COM the vote of the congregation to dissolve the 
relationship (and whatever positive acclamations apply) in a signed letter. The 
effective date of retirement must be clearly stated. (G-14.0620) 

 
6. COM acts on behalf of Presbytery on dissolution and brings the motion to 
grant honorably retired status to Presbytery vote.*   (G-14.0610) 

 
7. If the session/congregation wishes to grant Pastor Emeritus status, 
consultation must be made with COM before the congregation votes to grant 
such status.  The clerk of session will approach COM (chair or liaison) about 
Pastor Emeritus status following which the congregation, at a regularly called 
congregational meeting, may offer the title of Pastor Emeritus. The Clerk will 
inform COM of the vote and COM will bring the request to the floor of 
Presbytery for vote. (see G 14.0620)  

 
8. There are three actions at the time of retirement from a congregation: 

a.) minister’s request of dissolution of relationship for retirement as of a 
certain date;  
b.) with concurrence of congregation, COM recommends Honorably 
Retired to Presbytery 
c.) an optional motion from the congregation for Pastor Emeritus which 
COM brings to Presbytery 
 

9. Ministers not serving a congregation  
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 a. request by minister for Honorably Retired Status  
 b. COM recommends to Presbytery. 

 
*Honorably retired is the normal language.  There is no ‘retired’ or 
dishonorably retired.  (G-11.0412) 

       [Approved by Presbytery – March 2006] 
 
 
V.  GUIDELINES FOR TEMPORARY PASTORAL POSITIONS 
 

A. Definitions of Temporary Pastoral Positions  (G- 14.0550) 
 

When a church does not have a pastor, or while the pastor is unable to perform her 
or his duties, the session should obtain the services of a minister of this 
denomination in a temporary pastoral relation. When a congregation employs more 
than one pastor, or a pastor and one or more associate pastors, and there is a 
vacancy in one of these positions, it may obtain the services of a minister in a 
temporary pastoral relation. No formal call shall be issued by the congregation and 
no formal installation shall take place. Temporary pastoral relations are those of 
stated supply, interim pastor, interim co-pastor, interim associate pastor, temporary 
supply, or organizing pastor: 

  
 1.  Stated Supply - a minister appointed by the presbytery through the COM, after 
consultation with the session, to perform the functions of a pastor in a church which 
is not seeking an installed pastor. 
 
2. Interim Pastor - a minister invited by the session with the concurrence of COM to 
preach the Word, administer the Sacraments, and fulfill pastoral duties while the 
church is seeking a pastor. 
 
3. Temporary Supply - may be a minister, a candidate, a commissioned lay 
preacher, or an elder secured by the session in concurrence with COM to conduct 
services when the pastor is unable to perform pastoral duties. 
   
4. Occasional Pulpit Supply does not require the approval of the Committee on 
Ministry. However, if a minister is serving as pulpit supply regularly in a 
congregation (more than three weeks in a row) both the pastor and the Session must 
contact the Committee on Ministry.  Those approved to regularly supply a pulpit 
may be appointed as Temporary Pulpit Supply (a special category used by this 
presbytery within Temporary Supply). 
 
5. Moderator of Session – a minister appointed by the presbytery through the 
Committee on Ministry when the Church is without an installed pastor.  
 

B. Steps to attaining a Temporary Pastor  
 

1.  Before a particular church enters into an agreement for a temporary pastoral 
relationship with any minister not already a member of New York City presbytery, 
approval of the minister must be received from the Committee on Ministry.  Such 
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approval will be given only after a thorough investigation as to the acceptability of 
the minister to presbytery is completed. Membership in NYCP is required for a 
minister to serve as Moderator of Session.  

 
2. The agreement between a Session and a pastor serving in any temporary pastoral 
position (Interim, Stated Supply, Temporary Supply pastor or associate)   will be in 
writing, signed by the minister and the clerk of the Session, and approved by the 
COM. A job description shall be part of the contract.  
 
3. The period of service will be clearly stated, never for more than a year (but 
subject to renewal), and with provision for termination at the initiation of either 
party (usually with thirty days' notice). 
 
4. The goals of the interim ministry will be stated, with a job description for the 
Pastor serving in the temporary pastoral position, including an estimate of time 
involvement if it is a part-time position. 
 
5. Compensation will be clearly stated, and shall meet the presbytery's minimum 
compensation standards (pro-rated in part-time situations, unless the presbytery has 
otherwise designated appropriate standards).  Expenses and "fringe benefits" are to 
be included. The standard form is available in the Presbytery Office. [See 2nd pg. of 
appendix L ] 
 
6. The Interim Pastor will not be involved with the Pastor Nominating Committee 
or in any other way in the search process. 
 
7. It shall be written into the contract and made known to the congregation that the 
Interim Pastor is not eligible to be called to any permanent pastoral relationship in 
that particular church. 
 
8.  The Committee on Ministry may appoint the Pastor serving in the temporary 
pastoral position, if a member of Presbytery, to serve as Moderator of the session 
and the church. 
 
9. The Committee on Ministry does not ordain individuals to serve in temporary 
pastoral positions (interim, stated or temporary supply.)       
 

 
C. Moderator Appointed To A Church Without A Pastor 

 
The Book of Order (G-10.0103) provides that the presbytery appoint a minister to moderate the 
Session of a church which is without a pastor.  The purpose is not only to provide a person who 
has knowledge and experience in moderating sessions, but also to provide a personal link between 
the Session and the church at large. 
 
1. The moderator is not appointed to "run" the church.  The moderator should understand this and 
make clear the proper relationship between the moderator and the Session from the beginning.  At 
the same time, the moderator will have helpful suggestions to make, ideas to share, and knowledge 
of the resources available from the church at large.  As the relationship continues, it is important 
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that the moderator share insights concerning the Session, congregation, and presbytery.  It is 
advisable that the moderator attend activities of the congregation, as schedules permit. 
 
2. The effective moderator will know as much about the church as possible.  Sources of 
information, all of which should be used, are: 

 
a)  The statistical reports listed in the General Assembly Minutes for the last five to seven years. 
b)  Members of presbytery staff 
c)  Neighboring ministers 
d)  Committee on Ministry members 
e)  CIF (as it is prepared by the PNC) 
f)  Minutes of the Session 
g)  Clerk of the Session   
h)  Session itself   
 
3. The moderator and the clerk of session are responsible for working together to: 
 
a)  Plan agendas for the meetings of the session 
b)  Provide for pending business to be handled properly 
c)  Provide for committees to report 
d)  Provide for the Board of Deacons and the Board of Trustees to report 
e)   Planning for ways in which the session will deal with future matters, such as 
 
(1) Election/training/examinations/installation of church officers 
(2) Oversight/visitation and care of the congregation 
(3) Stewardship campaign 
(4) The Church School 
(5) Representatives to presbytery meetings 
 
4. The Session is responsible to meet at a time mutually arranged with the moderator.  Monthly 
meetings are not required; every session must meet at least quarterly (G-10.0201).  In addition, it is 
responsible for paying whatever expenses the moderator incurs in relation with that church and for 
paying an honorarium for each meeting's moderator (a range for this honorarium will be 
periodically published by the Committee on Ministry).  The session should provide the moderator 
with: 
 
 a)  A directory of church members 
b) Names, addresses, and phone numbers of the members of the session, the board of deacons, and 
the board of trustees 
c) Lists of all committee moderators and members of committees 
 d) A copy of the minutes for the past year 
 e) A copy of the budget 
 f) Copies of normal financial reports 
 
5. The moderator of a session of a church in a process of calling a new pastor is responsible, with 
the elders, for the ongoing life of that church and is not directly involved with the Pastor Nomi-
nating process.  The Task Force assigned by the Committee on Ministry will represent presbytery 
in working with the Pastor Nominating process as outlined in the guidelines.  The moderator 
should make these relationships clear to the session from the beginning. 
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6. The moderator should keep in touch with the Executive Presbyter concerning that church and 
provide annual reports to the Committee on Ministry.  Changes in status, situations which may 
need attention or other observations should also be shared with the Committee on Ministry in a 
timely fashion. 
 
7. The Moderator of Session of a church with a vacant pulpit may request an elder who is a 
member of the presbytery's committee on ministry, the stated clerk, general presbyter or associate 
executive presbyter, to preside; such elder may not moderate the session of the church of which 
that elder is a member.  The request must come from the presbytery-appointed moderator.  This is 
designed to be a one-meeting exercise of the moderatorial function and not a term appointment. 
 
 

VI . GUIDELINES FOR RECEPTION OF MINISTERS NOT CALLED TO BE PASTORS 
OF CHURCHES  

 
Ministers Seeking Membership Book of Order G-11.0402 
The presbytery, through its appropriate committee, shall examine each minister or candidate who 
seeks membership in it on his or her Christian faith and views in theology, the Sacraments, and  
the  government  of  this  church,  except  as  provided  in G-14.0314 Every minister seeking 
membership in a presbytery shall have a call to a pastoral relation within the presbytery, or from a 
governing body or agency as defined in G-11.0410, or be entering  a  work  defined  in  G-
11.0411,  for  which  the  receiving presbytery shall give its permission, or shall be honorably 
retired as defined in G-11.0412. 
  
 
A. Honorably Retired Ministers (G-11.0408; G-11.0412) 
 
1. Retired ministers who move into the geographical bounds of New York City presbytery may 
make application to be received as members.  In this process, two conditions will ordinarily be 
met: 
 
a) The retired minister will have attended at least one stated meeting of New York City presbytery 
as a corresponding member. 
 
b) The retired minister will go through the examination process prior to reception. 
 
2. Retired ministers who are called by Sessions to temporary pastoral relationships shall ordinarily 
follow the same process as a minister being called to be pastor. 
 
a) Prior to moving, the minister will be examined by the Committee on Ministry. 
b) Permission to move to the new field of labor prior to reception may be given by the Committee 
on Ministry. 
 
B. Validation Of Ministries Within The Presbytery Of New York City  (As Required By 
 G-11.0403) 
 
The ministry to be validated shall be in conformity with the requirements for ministry in the Book 
of Order, especially G-11.0403, as well as with the spirit of the presbytery’s Mission and Vision 
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Statements.  This presbytery will only validate the ministry of an individual who belongs to this 
presbytery, although a call to a ministry to be validated may be used as the basis for an individual 
seeking membership in this presbytery (G-11.0402) and these two matters may be considered at 
the same time. 
 
          1. Calls to Validated Ministry 
 

a) Three Categories of Active Membership in a Presbytery  
    1.) Pastoral Call to a Congregation 
(a) As Pastor, Associate, Designated and Temporary Pastoral positions 
 
            2.) Other Service to the Church 
Ministers seeking to have ministry in other service of this church (G-11.0410) or in service beyond 
the jurisdiction of the church (G-11.0411) Tasks within this ministry may include, but not 
necessarily be limited to, those performed by individuals designated as educators, chaplains, 
pastoral counselors, campus ministers, missionaries, partners in mission, evangelists, 
administrators, social workers or consultants (G-6.0203).   The request for validation of a ministry 
shall be initially presented to the Committee on Ministry for consideration. 
 
           3.) Honorably Retired  
  
            b)  Terms of Call  
    1.) Congregational Calls 
Shall present their Terms and Calling according to the standards in the Book of Order and the 
Presbytery of NYC. 
 
    2.) Other Service  
Shall ordinarily present their call in a form that includes a description of the goals and working 
relationships, financial terms, and signatures representing the three parties (minister, presbytery 
and employing agency) (G-11.0408ba).     
 

2. Continuing Members of Presbytery in Validated Ministry (G-6.0203 and PNYC) 
 

a) . Minister Members Shall:  
1)  evidence a quality of life which helps share the good news 
2)  exercise pastoral care and oversight of those whom they serve, 
3)  seek to fulfill their ministry by serving Christ and their fellow men and women, 
4)  in strengthening the church and equip it for concern and service to the life of the human 

community  
5)  participate in the life of a congregation, in their presbytery, and in ecumenical relationships, 

and shall be eligible for election to bodies within the church, 
6)  participate in the spiritual graces of prayer, worship, fellowship, and Christian service. 
 

b)    And Their Ministry Shall: 
1)  demonstrate conformity with the mission of God’s people in the world as set forth in Holy 

Scripture, The Book of Confessions, and the Book of Order of this church, 
2)  be one that serves others, aids others, and enables the ministry of others, 



Committee on Ministry Manual 
May 2008 
May 24, 2010 (YSL)   

21

3)  give evidence of theologically informed fidelity to God’s Word.  This normally requires the 
Master of Divinity degree or its equivalent and the requirements for ordination as set forth in 
G-14.0482.   

4)  be carried out in accountability for its character and conduct to the presbytery and to 
organizations, agencies, and institutions, 

5)  include responsible participation in the deliberations and work of the presbytery and in the 
worship and service of a congregation. (G-11.0403)    

 
c)   Those who are not honorably retired who do not meet all the above criteria for active membership 

 in the presbytery may be members-at-large or inactive members of the presbytery (G-11.0413).  
 

3.  Constituting a Validated Ministry  
 
Criteria for a ministry to be validated in the Presbytery of NYC through the Committee on 
Ministry considers the following  
 

a)  validating ministry should be done by looking at the ministry within the larger context;    
1)  part-time or full-time is not a determinative factor in deciding whether a ministry may be  

validated; 
2)  demonstrated need for a Minister of Word and Sacrament can be a criteria used by the 

committee even though GA has stated that neither the celebration of Word nor Sacrament are 
required; 

 
4. Service Beyond the Validated Ministry  

a.)  For Ministers of Word and Sacrament serving in ministries other than within a congregation 
are encouraged to become parish associates or to become involved in a particular congregation. 

b.) Work performed as a parish associate cannot be the basis on which their ministry is validated 
nor continuance as an active member of presbytery (G-14.0570).      

 
5. Relationship to the Presbytery 

a)  Everyone serving in a validated ministry should be willing to serve as moderators of session 
and pulpit supply if these assignments do not conflict with their validated ministry.   

b)  It is expected that all minister members of the presbytery will serve within the presbytery by 
active participation on a committee, council, administrative commission, or other entity, or be 
available for nomination to one of these.   

c)  Each minister member will attend and participate in presbytery meetings as frequently as 
practical and request an excused absence when they are not available for a presbytery meeting.   

d)  Each minister in validated service will also maintain communication with the presbytery.  This 
communication will occur on at least an annual basis.  In addition to an annual report 
describing the member’s ministry, more frequent or other reporting could be initiated 
depending on the particular situation (particularly when the individual in the validated ministry 
is ordained to this call).  The presbytery, through the Committee on Ministry, will create 
mentor relationships for those who have less than five years of experience.  Pastorally, there 
are occasions (such as selected honorably retired members) where these reports will not be 
requested by the Committee on Ministry.   

e)  The ministry that serves the mission of the church (G-11.0408a-c) may also be accountable to 
an outside agency (G-14.0517). 

 
6. Installation or Recognition of Inauguration of the Ministry  
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It is appropriate for the presbytery to conduct a service of installation or recognition at the 
inauguration of the ministry (G-11.0408c).  The Committee on Ministry must give prior approval 
of all installation and recognition services.  The service of installation or recognition shall conform 
to the Committee on Ministry guidelines. [For Reference see Appendices E, F, and G] 
 

7. Annual Review  

a)  Those who are in validated ministry as active members considered to be “other service to the 
church” shall request to have the validation of their ministry and their active membership 
renewed.   

 
b)  This may be part of the form for the annual report above which shall be provided to the 

Committee on Ministry by October 1 of any given year.  This should be accompanied by 
evidence that the ministry still meets the criteria necessary to be validated.  This may include: 

(1)  statement verifying continuing activity (if applicable from the sponsoring agency or 
from the individual) 

 
 
C. Continuing Members of Presbytery   
 
1. Ministers who move into the geographical bounds of New York City Presbytery to engage in 
work not related to the presbytery's churches or the presbytery itself, the Synod, or the General 
Assembly, or institutions related to these governing bodies, may make application for membership 
in New York City Presbytery. 
 
a) After an application for membership has been made, COM will review the proposed ministerial 
function to determine whether it considers it a valid ministry (See G-11.0403). 
 
b) If a minister is engaged in work not approved by the Committee on Ministry, that minister 
ordinarily will not be received. 
 
c) When a minister is engaged in a continuous part-time work with a particular church and that 
work has been approved by COM, that minister may apply for membership in New York City 
Presbytery.   
 
d) It is appropriate that a minister called to a validated ministry within the bounds of the Presbytery 
or to a work under the jurisdiction of one of the governing bodies of the Presbyterian Church 
(USA) be installed by the Presbytery. 
 
e) A minister called by the Presbytery, Synod, General Assembly, or any agency or institution of 
any of these, may apply through the Committee on Ministry for reception into New York City 
Presbytery.  If such a minister is not presently a minister in the Presbyterian Church (USA), there 
are other guidelines to assist in the process of reception from other churches. [see section VII “On 
Receiving Ministers from Other Denominations”]  
 
2.  COM will act on behalf of Presbytery to review that Minister members meet the criteria for 
continuing membership (G-11.0403) and are in the appropriate category of continuing member (G-
11.0406)  
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      [Approved by Presbytery November 2006] 
 
D. Parish Associate (G-14.0570) 
1. Presbytery shall be guided by the following criteria for its approval of the contract between a 
particular church and a minister as Parish Associate. 
 
2. A Parish Associate is a minister already qualified as a continuing member of presbytery, serving 
in a validated ministry; a member at large, or retired, who wishes to maintain a relationship with a 
parish church (or churches).  (G-14.0515a) 
 
3. The process of becoming and serving as a Parish Associate 
 

a)  After possible consultation with the Executive Presbyter, acting in concurrence of the 
Committee on Ministry, s/he shall be nominated by the Pastor and approved by the Session (G-
14.0570). 

 
  b)  The agreement between the Session and a Parish Associate shall be in writing, signed by 

the Parish Associate and Clerk of the Session, and approved by the Committee on Ministry (COM 
Guidelines).  

 
  c)   The period of service may be stated, never for more than one year (but subject to renewal), 

and with provision for termination upon due notice by the Session or the Parish Associate with the 
approval of the Committee on Ministry.  Any change in the relationship shall be approved by 
Presbytery. (G-14.0515b and COM Guidelines.) 

 
  d) S/he shall be responsible to the pastor as head of staff on the basis of “as needed, as 

available.”  (G-14.0570) 
 
  e) The services of the Parish Associate may be provided with or without remuneration.  (G-

14.0570) 
 

f) Ordinarily, no more than one Parish Associate shall be related to a particular church 
 

g) Ordinarily, a Parish Associate shall be related to no more than one particular church. (COM 
Guidelines) 
 

h) The position of Parish Associate shall not be used as a substitute for positions or regularly 
established Associate Pastors. (COM Guidelines) 
 

i) There shall be an annual review by the Committee on Ministry, in accordance with the Book 
of Order.  (G-14.0572) 
 

j) The Parish Associate may not be called to be next installed pastor or associate pastor of a 
church served as parish associate unless at least six months have elapsed since end of parish 
associate relationship (G-14.0571) 
 

k) The agreement with the Parish Associate terminates when the call to the Pastor is dissolved 
with approval of the Presbytery. (G-14.0573) 
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        [Approved by Presbytery May 2006] 
 

VII. GUIDELINES FOR RECEIVING MINISTERS FROM OTHER DENOMINATIONS  
 
 In accordance with continual changes to the Book of Order regarding welcoming ministers 
from other denominations, including pastors of Immigrant worshipping communities and 
fellowships, PNYC approved the following document November 2004. Please note this document is 
as presented to Presbytery for approval.   

 
On Receiving Ministers from Other Denominations  
  
Preamble 
  
 Ministers of denominations other than the Presbyterian Church (U.S.A.) who are prepared to 
relate to the Reformed tradition through the Presbyterian way of expressing the Christian faith are 
welcome to be pastors of congregations in the Presbytery of New York City. The Presbytery 
expects such ministers of Word and Sacrament need to be adept at expressing what it means to be 
"Presbyterian" through the knowledge of Scripture, theology, worship and the way Presbyterians 
order themselves as a Church.    
 
 Presbyterians expect ministers to be able to interpret the sense of Holy Scriptures in their 
original languages, Hebrew and Greek. Conscious of human limitations Presbyterians govern 
themselves by another book, the Book of Order, that is meant to bind them together "decently and 
in order" for the sake of the well-being of the people of God. In the ecumenical world, 
Presbyterians are among those who provide theological insights to help the Christian family 
discern God's will for ministry in each generation. We as Presbyterians acknowledge that 
Reformed churches are always in need of further reform by the Holy Spirit, who dwells within and 
beyond all churches, cultures, and generations. Thus it is important that all ministers coming to 
serve in the PC(USA) have a knowledge of the Old and New Testaments, the original Biblical 
languages, be versed in the Book of Order, and be articulate theological thinkers.  
 
 PC(USA) polity makes provision for receiving ministers ordained by other ecclesiastical 
bodies into membership and service in the presbytery and the Presbyterian Church (USA). The 
procedure is governed by three sections in the Book of Order: 
 
G-11.0404-06: Governing the transfer of ministers of other denominations. 
G-14.0450: Governing the educational and examination requirements needed to 
demonstrate readiness for ministry in the Presbyterian Church (USA). 
G-14.071-3: Governing exemptions to the provisions of G-14.0450 for ministers or 
candidates in “extraordinary circumstances.'' 
 
I. Receiving Ministers from Formula of Agreement Churches 
 
The PC(USA) has a Formula Partner relationship with the Reformed Church in America, the 
Evangelical Lutheran Church in America, and the United Church of Christ.  Formula of 
Agreement partner ministers may serve PC(USA) congregations in the positions of Pastor, 
Associate Pastor, Co-Pastor, and Designated-Pastor.    
 
The Formula of Agreement partnership encompasses three dimensions: 
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1. Ecclesiastical Standing: 
Formula of Agreement partner ministers may be installed and serve Presbyterian churches while 
remaining members of their own denominations.  Reference checking and examination by the 
Committee on Ministry, including passing the polity examination, would take place just as it would 
for any Presbyterian minister seeking a call within the presbytery.  The minister is installed (if 
his/her home denomination allows) and is enrolled as a temporary member of presbytery with all 
rights and privileges for his/her term of service in a PC(USA) congregation.  
Required is a sworn statement that the candidate has no accusation, charge or conviction of sexual 
misconduct or criminal behavior. 
2. Accountability: 
Ministers coming from Formula of Agreement denominations remain accountable to their 
governing body of membership for their own behavior.  They are accountable to the Presbytery of 
New York City for their ministry with the church.   It is expected that when such relationships are 
established, the Formula of Agreement partner governing body would continue to be in 
consultation with the Presbytery of New York City in supporting the ministry. 
3. Financial Arrangements: 
Formula Partner ministers will remain members of their denominational medical and pension 
plans.  The Presbyterian congregation served by the Formula Partner minister will pay dues to the 
insuring entity.  It is expected that salaries will conform to presbytery standards. 
 
II. Receiving Ministers from Other Reformed Churches  
 When a minister from one of the recognized Reformed denominations of the World Alliance of 
Reformed Churches makes an inquiry, the presbytery executive may check with General Assembly 
to determine if a particular denomination belongs on this list. 
A. Criteria for Transfer and Admission: 
Two criteria must be satisfied before a minister ordained by another Reformed church can transfer 
to the Presbytery of New York City: 
1. Ecclesiastical Standing: 
The minister must furnish written documentation of: 
• Ordination by a presbytery or classis. 
• Good standing in a presbytery or classis. 
• A sworn statement that the candidate has no accusation, charge or conviction of sexual 
misconduct or criminal behavior. 
• Dismissal to the Presbytery of New York City. 
2. Qualifications of Character and Scholarship: 

The Book of Order lists five requirements: 
1. To present a baccalaureate degree from an accredited college or university and a theological 
degree from an acceptable institution (G-11.0404a(1)).   
2. To present satisfactory responses to the questions on the standard ordination examinations (G-
11.0404a(2)).  
3. To have a pending call to appropriate work in the presbytery (G-11.0404d). 
4. To articulate their Christian faith and to demonstrate an acceptable knowledge of theology and 
government of the church (G-11.0404a(3) and G-11.0404c). 
5. To answer in the affirmative the constitutional questions contained in ordination and 
installation services  (W.-4.4000)). 
 
The language requirements (a working knowledge of Greek and Hebrew) for ministers seeking 
transfer from non-Reformed churches are the same as for ministers of Reformed churches.  The 
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same expectation for competence applies to all those transferring. For extraordinary 
circumstances, see (G-14.0471). 
 
B. Responsibilities: 
The Presbytery of New York City assigns the Committee on Ministry responsibility for review and 
examination of ministers who wish to transfer to the PC(USA).  
 
Satisfactory completion of the four-step process of review and examination is sequential, i.e. 
verification of Ecclesiastical Standing must be secured before the Qualifications of Character and 
Scholarship are examined, etc.  The successful completion of each step in the review and 
examination must include a statement of verification that is signed and dated from each designated 
committee, subcommittee, or commission. 
1. Ecclesiastical Standing--Executive Presbyter 
• Certify written evidence of ordination, standing, and dismissal from the dismissing presbytery 
or classis provided to the Executive Presbyter of Presbytery of New York City by the minister 
requesting transfer.  
 
2. Qualifications of Character and Scholarship--Committee on the Preparation for Ministry. 
• Assign any remedial course work or language study deemed necessary by COM to satisfy Book 
of Order requirements and pass standard ordination exams. 
• Obtain evidence of satisfactory scores on standard ordination exams or exemption from 
requirement. Those who have been ordained for more than five years are required to pass only the 
polity examination. 
3. Examination by Presbytery—Committee on Ministry 
• Certify a pending call to appropriate work within the PC(USA) and the bounds of the 
presbytery (G-11.0404d).  The review of financial arrangements will follow the normal approval 
process by the Committee on Ministry. 
Examine minister with respect to:      
• Christian faith 
• Theology 
• Bible 
• System of government of PC(USA) 
• Any other pertinent subjects. 
4. Answers to Constitutional Questions – Committee on Ministry 
 Obtain affirmative answers to constitutional questions at installation service. 
 
III. Receiving Ministers from Non-Reformed Churches  
This classification includes ministers of Reformed churches that are not members of the World 
Alliance of Reformed Churches and of churches not in the Reformed tradition. When there is an 
inquiry, the presbytery executive checks with General Assembly to determine if a particular 
denomination belongs on this list. 
A. Criteria for Transfer and Admission: 
Ministers seeking to transfer from denominations outside the Reformed tradition but which, in the 
judgment of the presbytery, “hold the Word and Sacraments in their fundamental integrity,'' must 
meet two criteria: 
 
1. Ecclesiastical Standing: 
The minister must present written documentation of 
• Ordination within his/her ecclesiastical body. 
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• A sworn statement that the candidate has no accusation, charge or conviction of sexual 
misconduct or criminal behavior. 
• Good standing as a minister of the Word and Sacrament. 
• Proper dismissal from the ecclesiastical body or evidence of removal from the rolls of the 
ecclesiastical body to which he/she belongs (G-11.0404e). 
 
2. Constitutional Requirements for Transfer (G-11.0404):  

The minister is required: 
1. To present a baccalaureate degree from an accredited college or university and a 

  theological degree from an acceptable institution (G-11.0404a(1)). 
2. To present satisfactory responses to the questions on the standard ordination 

  examinations (G-11.0404a(2)). 
3. To have a pending call to appropriate work in the presbytery (G-11.0404d) 
4. To articulate Christian faith and to demonstrate an acceptable knowledge of theology 

 and government of the church (G-11.0404a(3) and G-11.0404c). 
5. To answer in the affirmative the constitutional questions contained in ordination and 

 installation services (W.-4.4000). 
 
 
The language requirements (a working knowledge of Greek and Hebrew) for ministers seeking 
transfer from non-Reformed churches are the same as for ministers of Reformed churches.  The 
same expectation for competence applies to all those transferring. For extraordinary 
circumstances, see (G-14.0470).  
 
B. Responsibilities: 

The Presbytery of New York City assigns the Committee on Ministry responsibility for review 
and examination of ministers who wish to transfer to the PC(USA).  

 
Satisfactory completion of the four-step process of review and examination is sequential, i.e. 
verification of Ecclesiastical Standing must be secured before the Qualifications of Character and 
Scholarship are examined, etc.  The successful completion of each step in the review and 
examination must include a statement of verification that is signed and dated from each designated 
committee, subcommittee, or commission.  

 
1. Executive Presbyter 
• Certify written evidence of ordination, of present good standing, and of dismissal from the 
ecclesiastical body of which minister is a member to the Presbytery of New York City (G-11.0404a 
and e). 
 

 2. Educational Qualifications—Committee on Preparation for Ministry 
• Obtain written documentation of a baccalaureate degree from an accredited college or 
  university and a theological degree from an institution acceptable to the presbytery  
 (G-11.0404a(1). 
• Assign any remedial course work or language study deemed necessary by COM to satisfy Book 
  of Order requirements and pass standard ordination exams. 
• Obtain written documentation of satisfactory scores on standard ordination exams  
 (G-11.0404a(2)).  For extraordinary circumstances see G-14.0470. 
3. Examination by Presbytery – Committee on Ministry 
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• Certify a pending call to appropriate work within the PC(USA) and the bounds of the 
presbytery  

(G-11.0404d). The review of financial arrangements will follow the normal approval process 
by the Committee on Ministry. 

 
Examine minister with respect to: 
• Christian faith 
• Theology 
• Bible 
• System of government of the PC(USA) 
• Any other pertinent subjects. 
4. Answers to Constitutional Questions – Committee on Ministry 
• Obtain written documentation of affirmative answers to constitutional questions at installation 

service. 
 
IV. Receiving Ministers from New Immigrant Congregations or Fellowships 
Ministers serving Immigrant Congregations or Fellowships are not required to become members 
of the Presbytery of New York City. This policy is activated only when the minister requests 
membership in the Presbytery of New York City or the Immigrant Fellowship served by the 
minister becomes a recognized fellowship of the Presbytery of New York City. The provisions for 
these ministers are in the Book of Order G-11.0404f 
 
A.  Criteria for transfer and admission:  
Before an immigrant pastor from another denomination can be received by the Presbytery of New 
York City, three criteria must be satisfied:11.0405b. 
1.  Required Activity within the Presbytery of New York City:  
• Existence of a New Immigrant Fellowship and/or Congregation. 
• Presbytery strategy for mission with the Fellowship and/or Congregation (verified by 
Committee 
      on Development of Congregations of the Council on Ministry and Nurture). 
2.  Ecclesiastical Standing: 
• Evidence of good standing in a denomination in correspondence with the General Assembly of  
     the PC(USA).  (G-15.0200) 
• A sworn statement that the candidate has no accusation, charge or conviction of sexual 
misconduct or criminal behavior. 
• Dismissal to the Presbytery of New York City or enrolled for a period of service and have 
temporarily the rights and privileges of membership (G-11:0405). 
3. Qualifications of Scholarship: 
The minister shall demonstrate an understanding of and proficiency in 
• Bible. 
• Reformed theology. 
• Sacraments. 
• PC(USA) polity. 
• Preaching. 
• Leading worship. 
• Pastoral care. 
• Teaching. 
 
B. Responsibilities: 
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The Presbytery of New York City assigns the Committee on Ministry in cooperation with the 
Development of Congregations of the Council on Ministry and Nurture responsibility for review 
and examination of ministers who wish to transfer to PC(USA). Note that beside each element in 
the procedure, the group within the presbytery responsible for guaranteeing its accomplishment is 
listed.    
Satisfactory completion of the three-step process of review and examination is sequential, i.e. 
verification of Ecclesiastical Standing must be secured before Educational Qualifications are 
examined, etc.  The successful completion of each step in the review and examination must include 
a statement of verification that is signed and dated from each designated committee, subcommittee, 
or commission. 
1. Ecclesiastical Standing—Executive Presbyter 
•Confirms membership status of the minister through appropriate PC(USA) communication    
procedures.. 
•Conducts background and reference checks on the minister through appropriate procedures. 
• A sworn statement stating that that candidate has no accusation, charge or conviction of 
sexual misconduct or criminal behavior. 
• Confirms the call of the minister to an existing New Immigrant Fellowship and/or 
Congregation that is within the mission of the Presbytery of New York City. The review of financial 
arrangements will follow the normal approval process by the Committee on Ministry.   
2. Educational Qualifications—Committee on Development of Congregations 

• Obtain written documentation of educational achievement by the transferring minister. 
• Assign any remedial course work or language study deemed necessary by COM to satisfy Book of 

Order requirements and pass standard ordination exams. 
• Recommend necessary procedures for completing requirements.  The Presbytery of New York City 

is committed to providing the minister with educational opportunities necessary and prudent for 
the minister’s successful ministry within this Presbytery. 

3. Examination by Presbytery – Committee on Ministry 
Examine minister in his/her language of preference with respect to: 
• Bible 
• Christian faith 
• Theology 
• System of government of the PC(USA) 
• Any other pertinent subjects. 

 
 
PART V.  
Procedure for Ministers of Other Denominations Seeking to Serve a Congregation in the 
Presbytery of New York City: 
Ministers of other denominations want to serve a congregation in the Presbytery of New York City 
but do not have a call to a specific church should follow this procedure: 
1. Minister contacts the governing body through the Executive Presbyter. 
2. Executive Presbyter sends name to Committee on Ministry, the Committee on Preparation for 
Ministry, or the Committee on the Development of Congregations to arrange for the necessary 
exams. 
3.  Minister must pass the necessary exams as outlined. 
4.  Financial assistance for ordination exams is at the discretion of the Committee on Preparation 
for Ministry.  
5.  Committee on Preparation for Ministry gives results to Committee on Ministry. 
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6.  Candidate will be required to defend a statement of faith including discussion of basic 
theological categories, i.e. God, Christ, HS, church, sacraments, salvation, etc., and that the COM 
will also examine the candidate in person regarding his/her views on theology and the sacrament.  
 7.  Executive Presbyter informs the minister all is decent and in order and may now circulate 
his/her PIF to congregations in the Presbytery.  
 8.  Congregation offers a call to the minister. 
 9.  The call then is constituted routinely. 
Summary of Requirements for Transfer 

Ministers of other denominations who have a call to serve a congregation in the Presbytery of New 
York City must meet the following requirements. In general, all ministers seeking transfer from 
other denominations (except Formula of Agreement partner ministers) are expected to present 
written documentation of the following: 

• A pending call to a local church or specialized (non-parish) ministry within the bounds of the 
Presbytery of New York City. 

• Ordination to the Ministry of Word and Sacrament, as well as dismissal in good standing from 
their current denomination or evidence of removal from the rolls from denominations that do not 
issue dismissal documents. 

• Education qualifications required of candidates and ministers of the PC(USA), including: 
a) Baccalaureate and initial theological degrees, 
b) Working knowledge of Hebrew and Greek. Demonstration of Hebrew and Greek exegesis. 
c) Demonstrated understanding of Presbyterian polity or satisfactory completion of a course in 

Presbyterian polity. 
d) Passing scores on the five ordination exams or their equivalents.  
• Satisfactory examination by the Examinations Commission of the Presbytery of  New York City, 

including the questions for ordination and installation in G-14.0405. 
 

Ministers Employed in Temporary Pastoral Positions 
 
Designated pastors and stated supplies must be members of Presbytery of New York City. 
Ministers of other denominations must go through the procedures outlined above to become 
members of the presbytery to be eligible for these positions. 
 
To be designated in a temporary pastoral position, ministers of other denominations must provide 
to the Presbytery of New York City written evidence of ordination and of present good standing 
from the ecclesiastical body of which the minister is a member. In addition the Presbytery must 
give approval for the temporary pastoral relationship (G-14.0514). 
 
The following guideline is for giving approval to ordained ministers of other Christian churches to 
be pulpit supplies in the Presbytery of New York City: 
 
 A minister of another Christian denomination can be a pulpit supply for no more than four 
weeks without approval of the Committee on Ministry. The process for obtaining approval is as 
follows: 
1. The session notifies the governing body by going to the Executive Presbyter with a request to 
approve a particular minister of another Christian denomination as pulpit supply for its 
congregation 
  2. The Executive Presbyter meets with the minister 
  3. The Executive Presbyter refers the minister to the Committee on  Ministry  
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  4. The Committee on Ministry may approve the minister to be pulpit   
   supply for a set term.  

 
VIII. GUIDELINES RELATING TO PASTORAL COURTESY  

 
A. Pastoral Courtesy and Respect    

 
These guidelines apply to Ministers of the Word and Sacrament who are members of the 
Presbytery of New York City or who labor within its bounds.  They cover certain professional 
relationships by such ministers.  The overarching principle is the order given by Jesus Christ to 
“do to others as you would have them do to you.”, Luke 6:31, and the law originally given by 
God to Moses and reemphasized by Christ that “you shall love your neighbor as yourself”, 
Leviticus 19:18; Matthew 19:19, 22:39; Mark 12:31. 
Although “God alone is lord of the conscience”, G-1.0301(1)(a) (quoting The Westminster 
Confession of Faith, 6.109), within a Christian community our expectations of each other can 
be stated collectively and should be honored whenever possible.  Accordingly, while most of 
these guidelines do not represent wholly inflexible rules, a pastor who deviates from them 
bears the burden both of prior prayer and genuine contemplation beforehand, and the burden of 
persuasive explanation afterwards, in choosing to take a different path.  Note that while these 
guidelines do not directly address issues of sexual or physical abuse or misconduct, Ministers 
of the Word and Sacrament are subject to specific rules on those subjects. 
 
1. How a Minister Presents Himself or Herself to Others.  Ministers of the Word and 

Sacrament occupy a special place in their congregations and the world as a whole.  
They should strive to present accurately their professional qualifications, education, 
training, and experience in all contacts with the church or the public. 

 
2. How a Minister Deals with Others.  Consistent with their special place in their 

congregations and the world as a whole, Ministers of the Word and Sacrament should 
strive to use their knowledge, skill and experience, and their professional connections, 
for the benefit of the people and the institutions they serve and not for unfair personal 
advantage. 

 
3. How a Minister Acts Professionally.  Certain basic practices that have proven 

themselves over time (or in some instances may even be required by law) are important 
indications of professional conduct in a ministry.  Ministers of the Word and Sacrament 
should strive, among other things: 

a. To limit their pastoral counseling to those circumstances for which they are 
qualified, and to make referrals to other professionals such as psychotherapists 
when needed; 

b. To give proper credit to all quotations and similar use of texts, especially in 
sermons and formal writing; 

c. To discuss in advance any financial expectations or arrangements for 
preaching, speaking, counseling, weddings, funerals, or other professional 
services.  Ministers who serve congregations should offer their services to 
members of their own congregations without charge or honoraria for such 
services.  Ministers should, when appropriate, render services to individuals 
and communities in crisis without regard to financial remuneration; 



Committee on Ministry Manual 
May 2008 
May 24, 2010 (YSL)   

32

d. To maintain the personal records of colleagues and congregants with 
appropriate regard for security and confidentiality; 

e. To avoid disparagement of any person, and particularly of colleagues and 
other professionals; 

f. To decline to act as financial or legal agents for members of their 
congregations; 

g. To maintain professional competency throughout their careers; and 
h. To account fully and accurately for all funds and property entrusted to them or 

under their care. 
 
4. When a Minister Provides Counseling.  Ministers of the Word and Sacrament should 

strive to protect the welfare of persons or groups with or to whom they provide 
professional advice or counseling.  Ministers should strive: 

a. To maintain during the counseling process a professional relationship with the 
person receiving counseling; 

b. To avoid unrealistic promises or statements about the counseling process or its 
outcome; and 

c. To maintain and preserve the confidentiality of personal communications 
from the person being counseled, except to the extent secular law or other 
rules of the church require otherwise. 

 
5. How a Minister Deals with His or Her Professional Colleagues Generally.  Ministers of 

the Word and Sacrament interact in many different ways with professional colleagues.  
In addition to the special interactions that occur when ministers join or leave ministry 
with a particular congregation, ministers should strive: 

a. To honor the different responsibilities set them by different jobs.  For ministers 
who are colleagues employed by the same congregation, these jobs should be 
defined by specific descriptions of the responsibilities of their positions, 
prepared by the session; 

b. To respect the position of other ministers.  For example, a minister should not 
aspire to succeed any other minister employed by the same congregation; 

c. To act within the limits of their position.  For example, the purpose of an 
interim pastor should be to prepare a particular congregation for the calling of a 
new pastor, not to seek loyalty for him or herself amount the congregation; and 

d. To act without prejudice or discrimination based on age, race, sex, national 
original, physical or mental disability, sexual preference, or other improper 
basis. 

 
6. When a Minister Leaves a Position at a Church.  When a Minister of the Word and 

Sacrament, whether full time, part time, permanent, designated, temporary, senior, 
associate, or otherwise leaves a position at a church, that minister leaves behind his or 
her duties to that congregation, and his or her right to perform those duties for that 
congregation.  Such a minister should strive to have all members of the congregation 
accept fully his or her successor (or the remaining ministers in other roles, if there is no 
successor).  The departing minister should therefore expect: 

a. To tell the congregation that he or she is leaving and will not be providing 
pastoral services for them in the future 

b. To tell the congregation specifically who will be providing those pastoral 
services for them in the future; 
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c. To counsel with congregation members who do not understand what this means 
that they should not expect that the departing minister will be able to perform 
weddings, baptisms, or funeral services for them and that if asked to do so by 
the member, the departing minister will expect to decline; 

d. To tell the congregation that he or she will not even attend the church’s worship 
services as a visitor for a substantial time; and 

e. To write the congregation a letter that explains this. 
 
7. When a Minister Becomes a Pastor Emeritus.  When a Minister of the Word and 

Sacrament is elected a pastor emeritus, he or she must recognize that this is an honorary 
title and carries no job responsibilities or special privileges unless expressly stated by 
the session, in consultation with the then-current minister, and approved by the 
Presbytery. 

 
8. When a Minister Begins a New Position at a Church.  When a Minister of the Word and 

Sacrament, whether full time, part time, permanent, designated, temporary, senior, 
associate, or otherwise begins a new position at a church, that minister accepts the 
duties of serving the pastoral needs of that congregation and acquires the right to do so.  
Such a minister should strive to respect and honor the work done by his or her 
predecessor.  Thus, if his or her predecessor does not appear fully to have given up 
providing pastor services to the congregation, the new minister should expect: 

a. To consult with his or her predecessor about such issues; 
b. To consult with the Executive Presbyter or Chairperson of the Committee on 

Ministry if necessary about such issues; and 
c. To avoid disparagement of any kind concerning his or her predecessor. 

 
9. When a Member of a Congregation Seeks Out the Minister to Another Congregation.  

Ministers of the Word and Sacrament should not seek out members of other 
congregations to minister to them.  For example, a minister ordinarily should not call 
on someone who is a member of another congregation unless invited to do so.  When a 
member of a congregation seeks out a Minister of the Word and Sacrament outside 
such member’s own congregation for pastoral services or to inquire about membership 
in the congregation served by such minister, that minister should respect the rights of 
the minister of the member’s existing congregation.  As a result, the minister being 
approached should expect: 

a. To counsel the member of the other congregation that pastoral services should 
first and best be sought from his or her own minister unless some good reason 
exists otherwise; 

b. If, in the judgment of the minister approached, some good reason does exist for 
seeking pastoral services outside the member’s current congregation, to counsel 
the member of the other congregation that, within the bounds permitted by 
confessional privacy, the minister approached would expect to consult with the 
minister of the other congregation about the request, whether it be a baptism, 
wedding, funeral, or other pastoral service.  The minister approached must be 
guided by the underlying cause of the request, but only in unusual 
circumstances should the minister approached not consult with his or her 
colleague at the other church; 

c. If the member of the other congregation is considering a transfer of 
membership, to counsel with him or her about the reasons and advise him or her 
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that, except in unusual circumstances, he or she should tell the other minister; 
and 

d. Except in unusual circumstances, to tell the minister of the other congregation 
that a member of his or her church has approached considering a transfer.  The 
identity of the member involved should be disclosed if not inconsistent with the 
pastoral needs of the member and not in violation of confessional privacy. 

 
10. How a Minister Should Care for Him or Herself.  Ministers of the Word and Sacrament 

do and should have their own lives outside their work and congregations.  Ministers 
should strive: 

a. To seek a balance between time at work and time with family and friends, 
recognizing the need of intimacy, dependence, and praise; 

b. To be healthy, which includes recognizing problems and seeking therapy when 
necessary.  This includes, among other things, family problems, alcoholism, 
drug addiction, sexual misconduct, compulsive behaviors, burnout; and 

c. To plan for days of rest, for study leaves, for vacation for enjoyment, and, as 
appropriate, for other education, personal counseling, and spiritual direction. 

If these rules are violated habitually by a given minister, the current pastor or session should 
contact our presbytery's Committee on Ministry. 
(Note: COM recognizes these exceptions: when the current pastor specifically invites a former 
minister to cover for her/him during an absence, or when the pastor specifically requests that a 
former minister perform a particular service in her/his place.) 
 

B. Pastoral Care and Oversight 
 

1.   TERMINATION  
When a minister is terminated in a parish (or from any position in the Church) without 

another call in hand, it can be a difficult experience.  Even more painful is the failure of a 
governing body to act definitively and early.  Whenever possible, at least six months prior to 
the time that a minister might face termination in a parish (or other church position), the 
Committee on Ministry should begin, in an encouraging way, to outline some very definite 
procedures for the minister.  As this process is developed, six possible steps seem to be 
essential, if it is to function efficiently. 
 
a. Medical Evaluation 
 
If medical evaluation (psychiatric, psychological, and physiological) is indicated, this should 
be done immediately along with a description of denominational insurance benefits. 
 
b. Realities of the Situation Stated 
 
The Committee on Ministry or its representative(s) should meet with a minister to discuss 
difficulties the minister is having that might lead to a pastoral termination.  If that does happen, 
it is important for the minister to understand that there could be an extended period of time 
which elapses between termination and another call. 
 
c.  Evaluation of Skills and Potential for Future 
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Prior to a possible pastoral termination, a trained task group (force) of the Committee on 
Ministry should begin to work with the minister.  This task force will be made up of people 
capable in assisting the minister evaluate the present situation s/he is in, personal skills, 
comments from other professional evaluations, and the reality of possible future calls.  
Whereas the Church affirms that a "call" is from God through the Church, at the same time it is 
incumbent upon the Church to say also that some would be better advised to express that 
calling in some line of secular work. 
 
d. Terms of Financial Assistance by COM Stated 
 
The Committee on Ministry would make it very plain that upon termination of a present 
position, if there is no immediate subsequent call, there may be some form of financial support 
from the congregation for the minister and her/his family.  This support ordinarily will be a 
period to be determined by the COM and Session of the particular church.  This will begin at 
the time of termination or until a new call is in hand or whichever comes first.  (Certain cases 
will have special circumstances and would be considered on an individual basis.) 
 
e. Options Offered to Minister 
 
The Committee on Ministry will be encouraging and supportive, yet firm, in helping the 
minister feel comfortable about applying for and accepting some type of secular work in any 
interim period.  It is important for a minister to see that waiting for a call without trying to do 
something, even if menial, in order to earn an income, is very debilitating.  This can increase a 
feeling of dependency and may lead to personal devaluation and depression.  Many cases in 
point have shown that ministers in secular work have been able to do their jobs and still find 
time to be contacted by and deal with pastor nominating committees. 
 
f. Continued Pastoral Oversight 
 
Finally, upon termination of a pastorate and when a minister has moved into some form of 
secular work, s/he will continue to receive support and encouragement. 
 
  2. Other Employees of the Church 
 
 The session has the authority to employ staff such as educators, directors of music, 
secretaries and custodians.  Each such position should be described in a position description 
approved by the session.  The performance of each staff person should be reviewed annually.  
[For educators, please see Section X below] 
 
 The PC(USA) pension plan provides that lay employees may be enrolled at the 
discretion of their employer. For details on requirements and enrollment please contact the 
Regional Representative of the Board of Pensions.  
 
 

IX. GUIDELINES FOR COMMISSIONED LAY PASTORS 
     
 A. Currently being developed   
 

B. Lay Pastors and Developing Congregations  
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(Please note: this document was presented to Presbytery for approval by the Committee on 
Developing Congregations and is included in its’ entirety as presented.)  
 

Policy for Commissioning Lay Pastors to serve Developing 
Congregations in the Presbytery of New York City 

 
In its Principles for Welcoming International/Multicultural Faith  

Communities, adopted by the Presbytery of NYC on 11/21/2000, we said, 
 “The Presbytery will be open to creating new ways of doing ministry”  

…including “support designs for ministry that will be an effective response  
to the needs of the people and their circumstances.” 

 
List of Abbreviations used in this document: 
 
PNYC  Presbytery of New York City 
CDC  Committee on Developing Congregations 
COM  Committee on Ministry 
CPLM  Committee on Preparation for Lay Ministry 
CM&N  Council on Ministry and Nurture 
 
I.  Calling a Lay Pastor to a Developing Congregation in the PNYC: 
 
G-14.0560:  “When a presbytery, in consultation with the session or other responsible committee, 
determines that its strategy for mission in a local church requires it, and after additional instruction 
deemed necessary by the presbytery has been provided, a presbytery may authorize a commissioned 
lay pastor.....”  
 
In accordance with G-14.0560, whenever a Session or governing body makes inquiry about creating 
the position of Lay Pastor within a Developing Congregation1 in the Presbytery of New York City 
(PNYC), the inquiry will be referred to the Committee on Developing Congregations (CDC).  After 
consulting with the Committee on Ministry (COM) and the Session or governing body2 involved, the 
CDC may recommend to the Council on Ministry and Nurture (CM&N) that the position be created. 
 
Generally speaking, a Lay Pastor may be needed in an immigrant congregation that has a potential for 
vitality in ministry and demonstrates a cultural, theological & linguistic affinity with the Lay Pastor 
candidate, but where resources are too limited to support an otherwise suitable Minister of Word and 
Sacrament.   
 
II. Training and Examination for a Lay Pastor candidate called to a Developing Congregation in 
the PNYC: 
 
If CM&N concurs with the CDC’s recommendation to create the position of Lay Pastor in a Developing 
Congregation, the Session or governing body shall extend a request for service to a particular Lay 
Pastor candidate.  If the Lay Pastor candidate is previously ordained and a member in good standing of 
a church in the PNYC or an affiliated Developing Congregation, the CDC shall refer such candidate to 
the Committee on Preparation for Lay Ministry (CPLM) for training and examination (as required by G-
14,0560.  When the CPLM determines that the Lay Pastor candidate is certified ready to be 
commissioned, it shall recommend the candidate to COM for review and approval of the commission.  
Oversight passes to the CDC with COM approval.   
 
III. Review of Previous Training and Examination for a Lay Pastor previously commissioned by 
another presbytery & called to a Developing Congregation in the PNYC 
 
If the Lay Pastor candidate has previously been commissioned in another presbytery, the CPLM will 
use the following criteria in determining the Lay Pastor candidate “certified ready to be commissioned” 
in the PNYC:   
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1) The Lay Pastor candidate shall become a member of an established congregation in the PNYC.   
 

2) The Lay Pastor candidate shall be endorsed by the CDC as a suitable candidate to serve a particular 
Developing Congregation in the PNYC. 
 

3) The CPLM shall obtain and review documentation of commissioning and service from the previous 
presbytery as well as evaluations and an endorsement of the Lay Pastor candidate.   
 

4) The CPLM shall check the Lay Pastor candidate’s references.    
 

5) The Lay Pastor candidate shall provide evidence (i.e. transcripts, certificates) of successful completion 
of lay pastor training at an academic institution or through a previous presbytery’s CLP training 
program.  The CPLM of the PNYC may be guided by the judgment of the previous presbytery in 
determining the adequacy of a previously commissioned Lay Pastor candidate’s training.   
 
If the CPLM determines that additional training is required, (for example, if the previous presbytery’s 
training differs in length or scope from those of the PNYC,) the CPLM will inform the Lay Pastor 
candidate in writing as soon as possible, but after no more than 60 days, specifying the subject matter 
and scope of such training, in accordance with G-14.0560.   
 

6) The individual shall be examined by the CPLM on personal faith, motives for seeking the commission, 
and areas of instruction covered in his/her training.  Upon successful completion of the examination, the 
Lay Pastor candidate shall be considered certified ready to be commissioned, and the CPLM shall 
recommend the candidate to COM for review of the commission. 
 
IV.  Review of Commission & Deployment of a Lay Pastor to a Developing Congregation in the 
PNYC 
 
Review of the Commission:  When a candidate has been certified ready to be commissioned, COM will 
review the commission, and specify the functions (G-14.0560) that the Lay Pastor will be authorized to 
perform.  COM will refer the review of the terms of compensation to the CDC.  The CDC will determine 
the adequacy of the terms of compensation, guided by its understanding of the history, resources, and 
mission potential of the particular Developing Congregation, and the acceptability of such terms to the 
candidate.  The CDC will report its determination to CM&N, and upon approval by CM&N, to COM at its 
next stated meeting3.   At this point, CPLM and COM will present the Lay Pastor candidate to the 
presbytery for approval and commissioning.   
 
Deployment and Commissioning:  The CPLM and COM will present the Lay Pastor candidate to the 
presbytery at the next stated meeting for approval and commissioning.  COM will assign a Minister of 
Word and Sacrament to serve as mentor and supervisor of the Commissioned Lay Pastor.  COM will 
conduct an annual review of the Commissioned Lay Pastor jointly with the CDC.  The Commission will 
be valid for up to three years, unless otherwise specified by COM, and may be renewed or terminated 
by the COM in consultation with the CDC according to the stipulations of G-14.0560.  The CDC will 
provide ongoing supervision of both the Commissioned Lay Pastor and the Developing Congregation, 
consulting regularly with the COM mentor. 
 
~Approved by CDC on 1-10-07, CM&N on 1-25-07, COM on 4-17-07, and CPLM on 5-7-07.   
 
 
 
Notes 
 
1A Developing Congregation in the PNYC is defined as a faith community of new immigrants that has 
been received by the PNYC as a “Worshiping Community,” a “Fellowship,” or a “New Church 
Development,” operating under the guidance & with the support of PNYC’s Committee on Developing 
Congregations.    
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2The term governing body in this document refers to a Developing Congregation’s administrative 
committee or governing board, which is not a Session per se, but which fulfils many of the functions of a 
Session.     
 
3Compensation for pastors of Developing Congregations in the PNYC varies widely and—with the 
exception of NCDs ready to be chartered—does not meet presbytery minimum salary requirements, 
and does not include participation in the Pension Plan.  The CDC is familiar with the funding history and 
patterns of each of the Developing Congregations in the PNYC, and is therefore a logical entity to 
evaluate the adequacy of compensation of a Lay Pastor in a Developing Congregation.   
 

[Document Approved by Presbytery of NYC May 2007] 
 

X. GUIDELINES FOR CERTIFIED CHRISTIAN EDUCATORS 
  Currently being developed
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